FMAG FEMA GO Pass-through
Application, Request for Assistance,
and Subapplication Process

This guide provides instructions for internal and external FEMA GO Users

to log-in, complete a pass-through application, complete the Request for

Assistance task, complete a pass-through subapplication, submit a pass-
through subapplication to FEMA, and delete a subapplication.

June 2024

Prepared by: GPD Communications, Culture, Analytics, & Training Branch (CCAT)
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Objectives

By the end of this FEMA GO training, you will be able to:

= |og-in as an external and internal user.

=  Complete a pass-through application.

= Complete a Request for Assistance as an external and internal user.
= Complete a pass-through subapplication.

= Submit a completed pass-through subapplication to FEMA.

= Delete a subapplication.
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Training Roles

This training is for the following external and internal roles:

Authorized Organization Representative AOR
Subrecipient Authorized Representative SAR
Programmatic Member PM
Subrecipient Member SM
Organization Member oM
Grant Writer GW
Financial Member FM
Program Specialist PS

Program Administrator PGA

Senior Program Administrator SPGA

Helpful Tip:

The available screens you see are

based on your role and program; they
may differ from the screens displayed.
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External User Log-in

EXTERNAL USER

Step 1.
Go to go.fema.gov.

Step 2:
Select Sign in with LOGIN.GOV.

FEMA customers

FEMA Grants Qutcomes is now using Login.gov to manage your login and
authentication experience. To view or manage your account, sign in to or create
an account with Login.gov.

[ Sign in with ' LOGIN.GOV ]

Helpful Tip:
If you have not yet created an account with Login.gov,
follow the steps within the FEMA GO Startup Guide.
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Internal User Log-in

Step 1.
Go to go.fema.gov.

Step 2:

Select Log in with your PIV card. This will take you to the welcome screen.

FEMA employees

- ~ Insert your PIV card into your smart card reader

United States Government

Log in with your PIV card

John Doe
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Complete a Pass-through
Application (External)

Start an Application
My Application Landing Page

SAM.gov Profile

Requests for Assistance
Subapplications and Budget Summary
Assurances and Certifications

AOR Contact Information

Signature Confirmation
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Start an Application

Step 1.

Once you are logged in, scroll through the list of grants under the Apply for a new grant section and locate
the grant application you would like to start; then select Start application. This will open a new window.

Apply for a new grant

Sort by: Application period ~ Ascending (A-Z) (® Descending (Z-A)

Pre-Disaster Mitigation Congressionally Directed Spending
Application period: 02/06/2024 - 02/05/2026

Start application
Start subapplication

FM 6941 ID FMAG
Aoolicaticppariode01/01/2024 - 01/01/2100

Start application

Start subapplication

Step 2:

In the new window, select your organization from the dropdown menu and select Start your application
to begin.

Start an application

FM 6941 ID FMAG application

Organization you are applying for

Select b

Mnt 001 | UEI-EFT: UEI120000001

X Cancel

Helpful Tip:

An AOR must start an application before

subapplications can be submitted.
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My Application Landing Page

Once you select Start application, you will be directed to the My application landing page.

Left Navigation:

= On this page, the left navigation panel includes the headings for each section required to
complete your application.
= Additional sections may be present within your left navigation and therefore may vary slightly from

the screen displayed.

FEMA I Grans ~  Organizations ~ Grant/Subgrant ID Q & idaho EmergencyManagementoo1 ~ I

“ FM 6941 ID FMAG P —

My application Application period: 01/01/2024 12:00 am EST - 01/01/2100 5:00 pm EST
SAM gov profile Deadline: 01/01/2100 5:15 pm EST

ions cannot be i to FEMA.

Requests for assistance AN AOR must sign the grant and certifications before ions can be submitied to FEMA,

Subapplications

Budget summary

System for Award Management (SAM.gov) profile

Please identify your organization to be associated with this application.
Contactinformation All organization information in this section will come from the System for Award Management (SAM) profile for that organization.

Assurances and certifications

Signature Idaho Emergency Management 001

Information current from SANM.gov as of: 07/15/2020
UEIEFT. UEI120000001
DUNS (includes DUNS+4) 120000001

Employer Identification Number (EIN)

Organization legal name: Idaho Emergency Management 001
Organization (doing business as) name: Idaho Emergency Management 001

Mailing address 001 Idaho Emergency Management Testington, ID 37201-
Physical address 001 Idaho Emergency Management Testington, ID 37201-

Is your organization delinquent on any federal debt?

SAM.gov regisiration status. Active as of 12/31/2019

Main Body:

=  When you select a section heading, the main body will display relevant content to review
and complete.
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SAM.gov Profile

= To review your SAM.gov profile, select SAM.gov profile from the left navigation.

= Review the information in the main body for accuracy.

FEMA Il Granls ~  Organizations ~ Grant/Subgrant 1D Q & Idaho EmergencyManagement001 ~

“ FM 6941 ID FMAG e —

Application period: 01/01/2024 12:00 am EST - 01/01/2100 5:00 pm EST
Deadline: 01/01/2100 5:15 pm EST

My application
SAM.gov profile

Requests for assistance

Subapplications cannot be submitted to FEMA.
An AOR must sign the grant and certifications before 1s can be submitted fo FEMA.

Subapplications

Budget summary
System for Award Management (SAM.gov) profile

Assurances and certifications
Please identify your organization to be associated with this application.

Contact information All organization information in this section will come from the System for Award Management (SAM) profile for that organization.

Signature Idaho Emergency Management 001

Information current from SAM.gov as of: 07/15/2020
UEIEFT. UEI120000001
DUNS (includes DUNS+4), 120000001

Employer Identification Number (EIN):

Organization legal name Idaho Emergency Management 001
Organization (doing business as) name Idaho Emergency Management 001

Mailing address: 001 ldaho Emergency Management Testington, ID 37201-
Physical address 001 Idaho Emergency Management Testington, ID 37201-

Is your organization delinguent on any federal debt?
SAM.gov registration status: Active as of 12/31/2019

Ne have reviewed our bank account information on our SAM gov profile to ensure it is up fo date

Helpful Tip:

If there are errors in your SAM.gov profile, correct the errors in SAM.gov

and allow 24-48 hours for a system sync after SAM.gov has processed
the change before checking again for accuracy.
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Requests for Assistance

= Select Requests for assistance within the left navigation or scroll down in the main body.

= Select the Request(s) for assistance submitted to FEMA link and review the information. We will
cover how to complete a new Request for Assistance later in this training.

= |f you know the Subapplication Grant ID, you can search using the search bar.

Requests for assistance

Request(s) for assistance submitted to FEMA (0) [@Draft request(s) for assistance applications (0)

Subrecipient Status Status date ~ Actions

There are no requests for assistance available

Requests for assistance

Request(s) for assistance submitted to FEMA (0)f§ Draft request(s) for assistance applications (0)

Subrecipient Status Status date « Actions

There are no requests for assistance available

Helpful Tips:

If you begin an RFA and wish to continue working on it, you can

find it under the Draft request(s) for assistance applications link
within the application section of FEMA GO.
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Subapplications and Budget Summary

= Select Subapplications within the left navigation or scroll down in the main body.

= Review the information regarding the available links: Subapplications submitted to FEMA,
Subapplications submitted to me, and Draft subapplications in the main body.

= |f you know the Subapplication Grant ID, you can search using the search bar in the main body.

Subapplications

I Subapplications submitted to FEMA (0) I Subapplications submitted to me (0) I Draft subapplications (0}

Funding category « Rank Subrecipient Title Type Requested federal share Actions

There are no subapplications available

No budget information
Budget summary will display once subapplication(s) are submitted to FEMA

Helpful Tip:

The Budget Summary is displayed below the subapplication information
within the main body. The budget summary will only display once

subapplications have been submitted to FEMA. We will be returning to
the Subapplications section later in this training.
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Assurances and Certifications

= Select Assurances and certifications within the left navigation or scroll down in the main body.
= Select the box if submitting a SF-LLL is not required.

= |fan SF-LLL is required, you MUST complete the dropdown questions and provide the required
information within this section.

Assurances and certifications

SF-LLL: Disclosure of Lobbying Activities

OMB numper: 4040-0013, Exp

n date: 02/28/2022 View burden statement

Complete only if the applicant is required to do so by 44 C F R part 18. Generally disclosure s required when applying for a grant of more than $100.000 and if any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying " in accordance with its instructions. Further, the recipient shall file a disclosure form at the end of each calendar quarter in which there occurs any svent described
in 44 C.FR. A§ 18.110(c) that requires disclosure or that materially affects the accuracy of the information contained in any disclosure form previously filed by the applicant

VThe applicant is not currently required to submit the SF-LLL

1. Type of federal action:

Select ~
2. Status of federal action:

Select v
3. Report Type:

Select ~

4. Name and address of reporting entity:

Prime
SubAwardee

Name

Street 1

Street 2

City

State

Helpful Tip:

An AOR must sign the grant Assurances and certifications before

a pass-through subapplication can be submitted to FEMA.
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AOR Contact Information

= |n this section you must confirm or update your contact information. Select Contact information
within the left navigation or scroll down in the main body.

= Review the information in the main body.
= [f updates are needed, select the Edit your contact info link.

= Select the checkbox at the bottom of this section to confirm information is accurate.

Confirm AOR contact information

Please confirm or update your contact information.
Email First name Last Name

test.ser001.aor sar 51000 @test. com FnAor LnAor

Area code Phone number Extension
123 4567890

55 5555555

5
i i o
Edit your contact info

wcenify that my contact information is accurate

Helpful Tip:

A secondary phone number MUST be added to this section.

14
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Signature Confirmation (AOR Only)

EXTERNAL USER

As an AOR, you need to review each certification statement. Then select the checkbox next to each
certification statement and enter your password to verify your signature.

= Select Submit to submit the application.

Once the application is successfully submitted, you will be redirected back to the Assurances and

certifications page. A blue banner will then appear at the top of the main body to confirm that the
application has been signed.

Signature

v By entering my password, |, FnAor LnAor, certify (1) to the statements contained in the list of certifications and (2) that the statements herein are true, complete and accurate to the best of my knowledge. | also provide the required assurances and agree to
comply with any resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001
Please enter your password.

Y |

Assurances and certifications

I o Signed by AOR:

Fndor LnAor on 09/11/2023

Certifications regarding lobbying

1, to any person fo

attempting to influe; officer or employ

o, the making of any

he making of any ederal loan, the entering int

fficer or empl
and submit Sta
ncluding subco

hat all
r making or
Statement for Loan Guarantees and Lean Insurance
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Signature Confirmation Continued

After selecting submit, a green banner will be visible on the My application landing page stating

that Subapplications can now be submitted to FEMA.

FM 6941 ID FMAG

Application period: 01/01/2024 12:00 am EST - 01/01/2100 5:00 pm EST
Deadline: 01/01/2100 5:15 pm EST

Q Subapplications can now be submitted to FEMA
An AOR for your organization has completed and signed the grant assurances and certifications. You may now proceed in submitting subapplications to FEMA.

System for Award Management (SAM.gov) profile

Please identify your organization fo be associated with this application.
All erganization information in this section will come from the System for Award Management (SAM) profile for that organization.

Idaho Emergency Management 001

Information current from SAlM.gov as of: 07/15/2020

UEI-EFT: UEI120000001

DUNS (includes DUNS+4): 120000001

Employer Identification Number (EIN)

Organization legal name: Idaho Emergency Management 001

Organization (doing business as) name Idaho Emergency Management 001

IMailing address: 001 Idaho

Y

Physical address: 001 Idaho

Is your organization delinquent on any federal debt?
SAM.gov regisiration status: Active as of 12/31/2019

ID 37201~

ID 37201~

Status: Pending submission
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Request for Assistance (External)
(SAR Role)

Navigate to the Task

Organization Information

Contact Information
Review and Submit

Request for Assistance Determination
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Navigate to the Task

EXTERNAL USER

Step 1.

Once you are logged in, scroll through your list of grants under the under the Apply for a new grant
section and select Start request for assistance. A new window will open.

FEMA Grants ~  Organizations ~ Grant/Subgrant ID

Q & Idaho EmergencyManagemento01 ~
My work

Apply for a new grant

My grants (0) My subgrants (0) My awards (0)

Sort by: Application pericd ~ Ascending (A-Z) @ Descending (Z-A)
Pre-Disaster Mitigation Congressionally Directed Spending

There are no grant actions Application period: 02/06/2024 - 02/05/2026

Start application

Start subapplication

View all

FM 6941 ID FMAG
Application period: 01/01/2024 - 01/01/2100

Start request for assistance

Step 2:

In the new window, select the Organization you are applying for from the dropdown menu.

Step 3:

Also in the new window, select the Organization you are applying to from the dropdown menu, then select
Start request to begin the request for assistance.

Grants - Organizations -

Grant/Subgrant ID

Start a request for assistance

FM 6941 ID FMAG

Organization you are applying for

Organization you are applying to

==

X Cancel
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Organization Information

Select Organization information in the left navigation or scroll down in the main body.
Review the information in the main body for accuracy.

Within the main body under Counties, provide the location of firefighting activities by selecting a
county/counties using the dropdown menu.

Granls ~  Organizations ~

« ]
FM 6941 ID FMAG request for assistance Stas: Pending suamission
My reqguest for assistance
r Declaration date: 08/18/2002
Contact information
Region: 10
Submit request

OMB number: A, Expiratin date: NIA Vew burden statement
Organization information
Recipient organization

Recipient organization name: Idaho Emergency Management 001
Recipient UEI/EFT:

UEI120000001
Subrecipient organization

Idaho Fire 494
494 Idaho Fire

Testington, ID 37201 United States

State UEI-EFT DUNS # EIN #
D UEI111120484 111120494
Counties

Provide the location of firefighting activities. If located in multiple counties, please indicate.

19
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Contact Information

= Select Contact information in the left navigation or scroll down in the main body.

= Within this section of the main body, select the Add a point of contact button. A new window
will open.

= Within the new Add Point of Contact window, you will need to select or add an individual and enter
all of their information, including two phone numbers and their mailing address.

= Once complete, select Close and confirm that the point of contact has been added.

Grant/Subgrant ID Q & idaho EmergencyManagementoo1 -
« state UEI-EFT DUNS # EIN#
My request for assistance D UEI11120494 111120494
Organization information
Counties Counties

Provide the location of firefighting activities. If located in multiple counties, please indicate.

Caribou (County)

Contact information

Point(s) of contact

o Add a point of contact.
Atleast one point of contact is required

Add a point of contact

Add Point of Contact

aga point
C ~)

\\\\\

Add mailing address

ay tatwtamtary

Helpful Tip:

At least one point of contact is required within this section of the request.

20
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Review and Submit

EXTERNAL USER

= Select Submit request in the left navigation or scroll down in the main body.

= Review the information within the request for assistance section of the main body. You can select
the view/edit links, as needed, to view or edit a particular section of your request for assistance.

= Once complete, select the blue Submit button in the upper righthand portion of this section in
the main body to submit your request for assistance for the application.

= You can confirm the Status of the request for assistance by viewing the status in the upper
righthand corner of the main body.

FEMA (| Grants ~  Organizations ~

Grant/Subgrant ID Q & Idaho EmergencyManagement001
«

. Contact information
My request for assistance

Organization information

Counties Point(s) of contact

Contact information

Submit request test test

Primary phone Additional phones Mailing address JEdit
test 1234567890 1234567399 test

Home Mobile test D 12345

Fax
test@mail gov

Add a point of contact

Submit request

Please select any of the following links to view or edit a particular section of your request for assistance. You may submit your request for assistance once complete.

O et onaz=toncelleatyteb it
Submit this request for assistance to complete the request for assistance submission process.

[ ] Organizatien infarmation View/edit
(] Contact information View/edit
[} Counties View/edit

Grants ~  Organizations ~

Grant/Subgrant ID © & Idaho EmergencyManagement001 ~

« 3
_ FM 6941 ID FMAG request for assistance
My request for assistance

Organization information

countes Declaration date: 08/18/2002

Contact information

Region: 10
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Request for Assistance Determination

= To check the determination status of a Request for Assistance after it has been returned from
FEMA, select Requests for assistance in the left navigation or scroll down in the main body.

= |ocate the request that you would like review and view the status of the request within that line.

You may also select View request within the actions dropdown to display the request for assistance
for the grant.

= The Status of the request for assistance is confirmed in the upper righthand corner of the
main body.

Grants = Organizations = Grant/Subgrant ID E

Requests for assistance
My application

SAM.gov profile Request(s) for assistance submitted to FEMA (1) Draft request(s) for assistance applications (0)
Requests for assistance n

Subapplications

Subrecipient Status Status date «

Actions
Budget summary

Assurances and certifications Idaho Fire 494 Approved 02/23/2024 Actions =

FEMAGO Il Grants »  Organizations + Grant/Subgrant ID Q& Idaho EmergencyManagement0dt +

FM 6941 ID FMAG request for assistance e

My request for assistance

Organization information

Declaration date: 08/18/2002

Counties

Contact information

Region: 10

Helpful Tip:

After completing this section suborganizations can complete and submit
their pass-through subapplications for review and submission.
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Request for Assistance (Internal)
(PS, PGA, and SPGA Roles)

Navigate to the Task
Request for Assistance

Comments

Eligibility Determination and Submit
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Navigate to the Task

Step 1.

Select Tasks in the top blue banner on the Welcome screen. This opens your Task Summary page.

Step 2:
Select View on the Request for Assistance Eligibility Review card. This brings you to your Task List page.

_ SELSEZELD ©

Task Summary

My open tasks
0 tasks

View >

Award Recommendation

Unassigned tasks: 1

PHASE TASKS PAST A WEEK
Pre-award Programmatic 0
Review

View >

Awards Tracker

View >

Request for Assistance Eligibility
Review

Unassigned tasks: 1

PHASE TASKS PAST A WEEK
Pre-Award 0

Office workload

2 tasks

View =

Step 3:

Select Start task or Continue working to begin the task.

FEMA Il Tasks  Team

(o]
Id

Task List

RGANIZATION

aho Emergency Management 001

PRICRITY RANK

REGION

GRANT ID

FUNDING OPPORTUNITY
FM 6841 ID FMAG

Request for Assistance Eligibility Review

ASSIGNED TO

Unassigned

Grant/Subgrar
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Request for Assistance

Select Request for assistance within the left navigation or scroll down in the main body

Review the information before continuing.

FEMA

comments

Tasks

My review
I Request for assistance

Team

«

Tasks = Request for Assistance Eligibility Review

FM 6941 ID FMAG request for assistance
Declaration date: 08/18/2002

Region: 10

Organization information

Recipient organization

Recipient organization name:

Recipient UEIEFT:

Subrecipient organization

Idaho Fire 494
494 Idaho Fire
Testington, ID 37201 United States

State UEI-EFT
D UEI111120494
Counties

Provide the location offirefigh(ini activities. If located in mulh:le counties, Elease indicate.
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Grant/Subgrant ID = Q & fmagpga +

Idaho Emergency Management 001

UEI120000001

DUNS #

111120494

Status: Submitted to FEMA

- Hide your review panel

~ Eligibility determination o

Review the request for assistance for applicant eligibility.
Then enter the eligibility determination based on your 1
review.

Approve
Partially approve
Deny

25
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Comments

= Select Comments within the left navigation or scroll down in the main body

= You may Add comments, as needed, to this section of the review. You may also view the comments

history for the request for assistance.

FEMA [l Tasks

My review

Reguest for assistance

Comments I

Team

«

Tasks Request for Assistance Eligibility Review

Comments

Add additional comments to the request for assistance.

Subject

Comment

Comments history

There are no comments on this request for assistance

Q & fmagpga ~
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Eligibility Determination and Submit

= Select Eligibility determination within the review panel to open the dropdown section.
= Select a determination for the request for assistance: Approve, Partially approve, or Deny.

= Select the choose files link to upload the determination memo (required if partially approved or
denied is selected).

= Select the Submit review button. A green banner will appear stating that you approved the request
for assistance eligibility review.

Hide your review panel

O

~ Eligibility determination

Review the request for assistance for applicant eligibility.
Then enter the eligibility determination based on your
review.

Approve
Partially approve

e Deny

Please upload the determination memo. (Required if partially
approved or denied)

Drag and drop your files here
or choose files

Maximum File Size: 250MB

Accepted File Types: .pdf, .doc, .docx, .xls, xIsx, Jpg

-_— Hide your review panel

~ Eligibility determination (]

Review the request for assistance for applicant eligibility.
Then enter the eligibility determination based on your
review.

e Approve
Partially approve
Deny

Ii o You approved the request for assistance eligibility review

Helpful Tip:
Only certain file types are accepted; review the accepted file types list
before uploading.
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Complete a Pass-through

Subapplication (External)
(AOR/SAR and SM Roles)

Start a Subapplication
Subapplication Landing Page
Organization Information

Project Information

Subgrant Request Details

Subgrant Request Details Summary
Review and Submit

Assurances and Certifications

Sign and Submit
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OUTCOMES FMAG FEMA GO Pass-through Application, Request for Assistance, and Subapplication Process

Start a Subapplication

Step 1.

To start a new subapplication, scroll through your list of grants under the Apply for a new grant section.
Locate the subapplication you want to start and select Start subapplication. A new window will open.

FEMA Granls ~  Organizations = GranySubgrant 1D Q & i0aho EmergencyManagementoD =

My work Apply for a new grant

My grants (0) My subgrants (0) My awards (0) Son by: Application period -~ Ascending (A-Z) '® Descending (Z-A)

Pre-Disaster Mitigation Congressionally Directed Spending
Application period: 02/06/2024 - 02052026

Start application

Vawal Start subapplication

1ere are no grant actions

FM 6941 ID FMAG
Application period: 0110172024 - 01/01/2100
start application

Start subapplication

Step 2:

In the new window, select the organization you are applying for from the dropdown menu.

Step 3:

Select the organization you are applying to from the dropdown menu.

Step 4:

Create a new subapplication title.

Step 5:

Select a subapplication type. The type you select affects the questions and sections you must complete.
You cannot change the subapplication type after you select start your subapplication.

470 FM LA FEMA Fire Management Assistance Grant Program
subapplication

Organization you are applying for

I Org Ser001 DN 53620 | UEI-EFT: UEIS00053620 vl

Organization you are applying to

I Org Ser001 DN 51620 | UEI-EFT: UEIS00051620 VI

Subapplication title

§ et | |

Select

Category B - Donated resources
Category B - Emergency protective measures

Category H - Fire suppression activities
Category Z - Administrative costs

PART
e
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} FMAG FEMA GO Pass-through Application, Request for Assistance, and Subapplication Process

Subapplication Landing Page

EXTERNAL USER

= The My Subapplication Landing Page displays information relevant to the subapplication including

the: Title, Type, Declaration Date, Incident Period, and Regjon.

= Review this information for accuracy before continuing.

" FEMAGO W Granis  Organtzations. ~
iy subappication “ 470 FM LA FEMA Fire Management Assistance Grant Program e
e Title: Test
Type: Category H - Fire suppression activities
Declaration date: 06/06/1975
Incident period: 06/06/1975 - 06/06/1975
Region: 6
BTy

30



FEMA

GRANTS
OUTCOMES

i

FMAG FEMA GO Pass-through Application, Request for Assistance, and Subapplication Process

Organization Information

= Select Organization information within the left navigation or scroll down in the main body.

= Review the information before continuing.

= When, where, and by whem the activities were completed
= Actual cost information

Organization information

Recipient organization

Recipient organization name: Org Ser001 DN 51620

UEIS00051620

Subrecipient organization

SHEARTl,
ANp e
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Project Information

EXTERNAL USER

= Select Project information within the left navigation or scroll down in the main body.
= Enter the required project information:
o Title,
o Locations,
o Description, and
o Start and End Date in the form of a two-digit month, two-digit day, and four-digit year.

= Select an option for each of the required questions.

= Enter the required Scope of Work and Cost Summary.

Project information
My subapplication

Organzanon eaimtcn

Project Title

Plasse deseribe the fife suppression mestures conductad:

Test

Please provide work start and end dates

Start Date (MMDDITYYY)

End Date (MWDDYYYY)

Dows the Applicant have i & for this work?

Select

Has the Applicant received funding from another source for this wark?

Is the Applicant claiming pre-positioning costs fr this work?

Select “

Seape of Work and Cost Sumemary

Helpful Tip:

Additional questions may appear based upon your answers.
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FMAG FEMA GO Pass-through Application, Request for Assistance, and Subapplication Process

Subgrant Request Details

EXTERNAL USER

= Select Subgrant request details within the left navigation or scroll down in the main body.

= Select Add cost type button in the main body. An additional window will open.

= |nthe new window, select resources from the dropdown menu.

= Once a cost type is added, an additional blue section will be appear in the main body. In the new

blue section, select Add an item to add a new item that is greater than $0. A new window will open.

= |nthe new window, select an item from the dropdown menu.

= After items are selected from the dropdown menu, an additional window will open. Enter the
Description, Quantity, Unit of measure, Unit price, and Budget class for the item. You must add at

least one item greater than $0 for your cost estimate.

bg request details

Category: Fire suppression activities

_I“ —

© Resources: Contracted

Grand total: $0.00

$0.00

Add a resources

Select resources below:

I Select

Add an item

Select item:

I o

X Cancel

Add an item
ttem

nnnnnnnnnnn

aaaaaaaaaaa

uuuuuuuuu
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Subgrant Request Details Continued

EXTERNAL USER

Review the Cost Items for accuracy.

Complete additional questions, as required.

Attach any applicable documents. Review the examples of applicable supporting documentation
before uploading.

0 ltem: Contracted costs

x Delete this item

$10,000.00
Item

Contracted costs

v
Description
test
4
Quantity Unit of measure Unit price Unit total
Acre ~

§10,000.00 $10,000.00
Budget class

Equipment

Contractor name

Uplead any suppeorting documentation. (E.g. summary sheet to support contract costs, copies awarded contracts, bid package, any change orders, and inveices.)

X Attach a document

Maximum file size: 100 MB
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Subgrant Request Details Summary

= Select Subgrant request details summary within the left navigation or scroll down in the main body
to review the summary.

= Scroll down to review the Non-federal resources section and input or adjust as needed.

= Review and enter the Federal and Non-federal resources, as needed.

Subgrant request details summary

lass categories Total
Persannel $0.00
Fringe benefits 5000

Travel 50.00

Equipment $10.000.00

Supplies 50.00

Contractual $0.00

Construction $0.00

Other $0.00

Total direct charges $10,000 00
Indirect chorges 5000

TOTAL $10.000.00

Program income =

50.00
Other sources. s0.00

TOTAL

$10.000.00

Non-federal resources

Applicant

State

Other sources

o

Non-federal resources discrepancy

The combined Mon-federal resources (Applicant + State + Other sources) must equal the overall total Mon-federal resources of $1,500,000.00.
=

Helpful Tip:

Ensure that any errors in this section are resolved. Sometimes an error message with red
exclamation mark will appear in this section if there is a non-federal resource discrepancy.

ART.
et
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Review and Submit

EXTERNAL USER

= Select Review subapplication within the left navigation or scroll down in the main body.

= Errors in the subapplication, shown with a red exclamation, must be resolved before submitting.

= Select Submit for signature of the SAR or AOR.

= After selecting submit, scroll to the top of the main body to review the status of the subapplication.

Review subapplication

Subrait for signature

iy subsppicatio 470 FM LA FEMA Fire Management Assistance Grant Program

nformation

Organiz

Title: Test
Type: Category H - Fire suppression activities

Declaration date: 06/06/1975

Incident period: 06/06/1975 - 06/06/1975

Region: 6

I Stats: Pending SAR signature I
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ssurances and Certifications

EXTERNAL USER

= After you select Submit for signature of the SAR or AOR in the review and submit section, a new
section will appear within the left navigation and main body.

= As an SAR or AOR, you need to review each certification statement within the main body.

«  Assurances and certifications

My subapplication
Organcaton informatin FMAG Applicant Project A and Certifications
Propect nformation 1. The requirement to comy ith appiicable Federal, State, lecal Tribal, and TerrRorial laws, regulations, and executive orders. Non-compliance may result in denial or deobligation of funding. This includes but is not limited to

s prohiiting

discrimination, comy ssion of required prov

g with the most restrictive of its own dos

mented policies and procedures used for procurements with non-Federal funds. compliance with e

onmental and historic preservation laws, and

roquest datails apphicabla
2 The requirement to comply with all Fire Management Assistance Grant Program spplicable statutes. The statute that authorizes FEMA to provide assistance hrough the Public Assistance Program is the Robert T. Stafford Disaster Relief and
1 detais summary Emergency Assistance Act, as Amended (Stafford Act), Title 42 of the United States Code (U.S C.) § 5167 st seq
3 The

h Fire Management Assistance Grant Pragram rules and regulations as describe
The requirement to comply with applicable administrat
The requirement to comply with applicable palicies w
and Policy Guide (FMAG-
raquirement

Applicants must maintain all scurce documentation for each Project for 3 years afler the date of ransmission of the Closeout
submits the final SF-425, in accordance with Tile 2 C.FR §200.334-337. Langer retention periods may ap
fonger retention periods

ind4 CFR Part 204
requirements, cost principles, and audi requirements in 2 C F.R. Part 200, Uniform Administrative Requirements, Cost Principles. and Audk Requirements fos
ich are used 10 articulate FEMA'S intent and direction in applying statutory and regulatory authority to achieve desired outcomes. Compliancs
G) e also required. The purpose of the FMAG-PPG is to dafine FEMA's Public Assistance Pragram and its policy and procedural requirements. When the FMAG-PARPG uses the

Federal Awards
nagement Assistance Gra
required " itis a legal

Sign and suomA

3

The requirement to inform FEN
amount.

A of all purchased equipment with & fair markst value over $5.000 after it is no longer needed

arket value of unused supplies purchased for FEMA projects is aver 55,000 after they are no longer needed for feder

funded pragrams of projects in accordance with 2 CFR.§ 200,314 FEMA

JA# the aggregate i
ot

9. As required by Title V1 of the Civil Rights Act of 1964, S
10. As required by 44 CFR. § 208228 and 2 CFR. Part 2
11, As required by Stafford Act § 312, | e

programs or Hazard Mitigation Grant Program. If | recei

ctions 308 and 309 of the Stafford Act, and applicable proviskins of laws and autharities prohibiting discrimination. all work claimed was [will ] delivered in an impartial and equitable manner
y the costs claimed were of a type gene nized 25 ordinary and necessary for the type of f2 K
& covared by another souice suth as revenue, nondedaral grants, cash donations, anather Federal agency, of anoth
unding for any v s in this project applicat i @ Recipient and FEMA, and funding will be reconciled to eliminate duplication
correct to the best of my Upon submittal this project application becomes a legal document. The R

nts or hide information when applying for anages ssista
ion of fraudulent activities should be raported to the FEMA Disaster Fraud Hotlin
nents or canceal any information in an sttempt

2 Program (6.9, Indhi

Assistance

-

jient or FEMA may use extemal seurces ta v
Grant assistance. The False Claims Act (31 U S C. §§3729-3733) prohibi

the Department of Homeland Security's Off
oblain Fire Management Assistance Grant assistance. it is a violation of Federal laws,

wacy of the
ission of

eral, of the Department of

hich carry severe criminal and civil

of the In:

joe Fraud Hotline. | understand that,

penahies including a fine of up o §250,000,
13. Proj complsted in accordance with
The Stafford Act Section 7
read and understand FEM

ate

Tuns have been raconciled
imposes a 3-year it on FEMA's authority to recover payments made fo SLTT govemment Recipients and Applicants uniess there is svidence of fraud. Section 705 does not apply to Pri
issued Recovery Policy (FP 205-081-2), Staffurd Act Secion 705, Disaster Grant Closeout Procedures, which deseribes the Emitati

ganizstions. | have

s and reguirements in detall

" it 0007 Fies e e
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Sign and Submit (SAR or AOR)

EXTERNAL USER

= The SAR or AOR must sign and submit the application before it goes to the AOR for a review. After
you review each certification statement, select the checkbox if you are providing your signature for
the award, and enter your password to verify your signature.

= Select Submit to submit the subapplication or select Return to edit subapplication if edits
are needed.

Once the application is successfully submitted, the status in the top right corner of the
subapplication landing page will be changed to Submitted to recipient.

Sisn and submit

By signing this subapplication, I certify (1) to the statements contained in the list of certifications and (2) that the statements here are true, complete and accurate to the best of my

knowledge. | also provide the required assurances and agree to comply with any resulting terms if | accept and | am aware that any false, fictitious, or fraudulent statements or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001).

Sign and submit

Please enter your password.

I ............. 4 Y I

Return to edit subapplication

. 470 FM LA FEMA Fire Management Assistance Grant Program I Sauts: Sabmbted s rclplent I
My subapplication
P ) ‘ Title: test
N ) Type: Category H - Fire suppression activities
Subgrant recus s summan

Declaration date: 06/06/1975
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Submit a Pass-through

Subapplication (External)
(AOR Role)

Navigate to the Subapplication
Review Instructions
Supporting Documents
Subapplication Submission
Errors and Recommendation

Submit to FEMA

Subapplication Submitted to FEMA View
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Navigate to the Subapplication

EXTERNAL USER

Step 1.
Select Grants in the top blue banner on the Welcome screen. The page will then change to display the
available grants.

Step 2:

Locate the subapplication you would like to view.

FEMA Grants ~  Organizations =
My work
My grants (1) My subgrants (0) My awards (0)
Step 3:

From the Select an action dropdown, select Review subapplication.

Org Ser001 DN 51620 UEI900051620

SUBAPPLICATION TITLE

test

SUBORGANIZATION NAME
Org Ser001 DN 51620

STATUS
Submitted to recipient

STATUS DATE
05/28:2024

Iwantto..

Select an action

SUBAPPLICATION TYPE

Category H - Fire suppression activities

View subapplication
Review subapplication
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Review Instructions (Optional)

EXTERNAL USER

Open the review panel on the right side of your screen. Then select Review instructions to open the
dropdown section.

= Review the instructions.

p—— 470 FM LA FEMA Fire Management Assistance Grant Program Status Subed o el
Fi

suppression activities

subapplication Title: test

Organization information

Preiect ibormaton Type: Category H - Fire suppression activities

Subgrant request details

= Review instructions

Subrant request details summary Declaration date: 06/06/1975

ASSUIANCEs 410 CAMBCANIONS

Please attach any supporting documants used for complating this review in

tha ‘Supporting documents’ section (optional) and provide your

on for this subap tion in the Jdation section
Incident period: 06/06/1975 - 06/06/1975

required

Review information

‘Subapplication submission

. * Supporting documents
Region: 6

Supporting documents

* Subapplication submission [e]

Helpful Tip:

Review the additional links within the left
navigation before completing your review.

(\‘,"-'15—"-".‘\4‘.
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Supporting Documents (Optional)

EXTERNAL USER

Select Supporting documents in the review panel to open the dropdown section.

Select the choose files link to upload any supporting documents.

- Hide your review panel

» Review instructions

~ Supporting documents

Please attach any supporting documentation here.

Drag and drop your files here
or choose files

Maximum File Size: 25MB

Accepted File Types: .pdf, .doc, .docx, xls, xlsx, .xIsb, xps, ppix, Jpg,
Jpeq, .png, txt, .csv, .html. .mp4, .msg, .pub, _rtf, tif, .zip

» Subapplication submission

» Errors

» Recommendation

Helpful Tip:

Only certain file types are accepted, review the accepted
file types list before uploading.

o U
‘@
Ry
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Subapplication Submission

= Select Subapplication submission in the review panel to open the dropdown section.

= Select Subapplication submission link in the dropdown section to change the main body to display
the funding opportunity information for the subapplication.

= Review the Funding opportunity dropdown in the main body.

= Once complete, select the Continue button at the bottom of this section within the main body to
change the main body to display the recommendation history.

= Review the information within the recommendation history, as needed.

e

cateqory - Fre 470 FM LA FEMA Fire Management Assistance Grant Program s s ot
suppression activities
subapplicati Title: test

Type: Category H - Fire suppression activities

+ Review instructions

Declaration date: 06/06/1975 + Supporting documents

Incident period: 06/06/1975 - 06/06/1975 ; — . °

Region: 6 Errer L]

Recommen dation (o]
ubapplication submission
e Gran

Subapplication submission
Review the funding opportunity information for this subapplication
Funding opportunity
470 FM LA FEMA Fire Management Assistance Grant Program -

470 FM LA FEMA Fire Management Assistance Grant Program

S
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Errors and Recommmendation

EXTERNAL USER

= Select the Errors dropdown within the review panel and fix any errors as needed.

» Review instructions
» Supporting documents
» Subapplication submission

v~ Errors

There are no errors in the body of your review.

» Recommendation @)

= Once all errors are resolved, select the Recommendation dropdown within the review panel to
open the dropdown section. Then select an overall recommendation and enter a required
Status justification.

= Select the checkbox to send an email notification to the subrecipient (optional).

= Select Submit to approve the subapplication.

» Errors

v Recommendation

Provide your overall recommendation. If this
subapplication required additional updates, you can send
the subapplication back to the subrecipient by selecting
"Retum for revision."

e Approve
Disapprove
Save for later

Return for revision

Status justification

test

VCheck here to send email notification of your
recommendation to your subrecipient users

=
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Errors and Recommendation Continued

= Two green banners will appear; one stating that the subapplication was approved, and the other
stating that subapplications can now be submitted to FEMA.

I Q You approved the subapplication.

o Subapplications can now be submitted to FEMA
An AOR for your organization has completed and signed the grant assurances and certifications. You may now proceed in submitting subapplications to FEMA.

Helpful Tip:

Now that the subapplication has been approved, the
final step is to submit a subapplication to FEMA.

45
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Submit to FEMA

EXTERNAL USER

= Scroll down within the main body to the Subapplications section.
= Select Subapplications submitted to me link.

= |Locate the subapplication from the list within the main body and using the Actions dropdown,
select Submit to FEMA. This will direct you to a new page.

= On the new page, open the review panel on the right side of the screen and complete the steps
that were previously shown: Review instructions, Supporting documents, Subapplication
submission, and Errors.

= After successfully completing those sections, select an overall recommendation and enter a
required Status justification.

= Select Submit.

Subapplications

Subapplications submitted to FEMA (0)fl Subapplications raft subapplications (0}

e . Requested
Subrecipient Tide Type Status Status date = Acti
P yp it federal share ehons
Org SerD01 DN 53620 Test Category H - Fire suppression Submitted to recipient 0572872024 $7.500.00 Actions ~
activities
Org Serd01 DN 51620 test Catagory H - Fire suppression Pending AOR submission 0572812024 $7.500.00 Actions =
activities

View subappdication I

Submit to FEMA

» Review insructions

* Suppaorting documents

¢ Subapplication submission &
* Emors -]
» Recommendation -]

Proside your overall recommeandation

= Sybmit to WA

Retum to reciplent review

Satus justification

Check hare to send amall notification of your recommendation 1o your

Subdecipean] users
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Subapplication Submitted to FEMA View

EXTERNAL USER

= Now that the subapplication has been submitted to FEMA, there will be a new view when you scroll
down to the Subapplications section.

= Select Subapplications Submitted to FEMA. A pie chart and funding information will be available.

= Review the information for accuracy.

Subapplications

Subapplications submitted to FEMA (1) [llSubapplications submitted to me (1)  Draft subapplications (0)

Total requested federal share ($7,500.00)

I Category H - Fire suppression activities ($7,500.00)

Gt Subrecipient Title Type Roquested

Actions
category < federal share ot

Category H - Fire suppression activiies  Org Ser001 DN 51620 test Category H - Fire suppression activities ~ $7,500.00 Actions =

R
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OUTCOMES FMAG FEMA GO Pass-through Application, Request for Assistance, and Subapplication Process

Delete a Subapplication

= Navigate to the Subapplications section and select Draft subapplications.

= Under the Actions dropdown select Delete subapplication. This option is only available if the Status
is Pending Submission. A new window will open.

= |n the new window, review the statement and select the Delete button to confirm.

Subapplications

Subapplications submitted to FEMA (1)  Subapplicatiens submitted to me (0)f Draft subapplications (1)

Subrecipient Title Type Status. Status date « Actions

Org Ser001 DN 51000 Test Project Pending submission 09/11/2023 Actions =
Continue subapplication

View subapplication

Budget summa
g ry Delete subapplication

Object class categories Total

Delete subapplication

Are you sure you want to delste this subapplication? This action will remove the
subapplication permanently from the FEMA GO system. This action cannot be
undone

Delete

® Cancel

Helpful Tip:

This action CANNOT be undone.
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FEMA GO Help Desk Information

Please send any questions to:
FEMAGO@fema.dhs.gov
(877) 585-3242

Hours: Monday - Friday 9 a.m. - 6 p.m. ET
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