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Objectives

By the end of this FEMA GO training, you will be able to:

* Log-in to FEMA GO as an external or internal user

¢ Complete a SF-425 as an external or internal user

* Complete Performance Progress Report as an external or internal user
* Initiate a closeout SF-428 as an external user

¢ View the Final Grant Closure
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Training Roles

This training is for the following internal roles:

Authorized Organization Representative AOR
Programmatic Member PM
Senior Program Administrator SPGA
Program Administrator PGA
Program Specialist PS
Senior Assistance Officer SAO
Grants Management Specialist GMS
Assistance Officer AO

g Remember

Your role is preset by your program office.
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Log-in

Step 1:
Go to https://go.fema.gov

Step 2:
Select Log in with your PIV card

Welcome to FEMA Grants Outcomes!

Grants Outcomes (GO) is FEMA's new platform for submitting, approving, and managing FEMA grants.

Forgot password?

Login

Create an account

o Department of Homeland Security (DHS) Consent

John Doe

USA

Login FEMA employees
Email o Insert your PIV card into your smart card reader
United States Government
Log in with your PIV card
Password

You are about to access a Department of Homeland Security computer system. This computer system and data therein are property of the U.S. Government and
provided for official U.S. Government information and use. There is no expectation of privacy when you use this computer system. The use of a password or any
other security measure does not establish an expectation of privacy. By using this system, you consent to the terms set forth in this notice. You may not process
classified national security information on this computer system. Access to this system is restricted to authorized users only. Unauthorized access, use, or
moadification of this system or of data contained herein, or in transit to/from this system, may constitute a violation of section 1030 of title 18 of the U.S. Code and
other criminal laws. Anyone who accesses a Federal computer system without authorization or exceeds access authority, or obtains, alters, damages, destroys, or
discloses information, or prevents authorized use of information on the computer system, may be subject to penalties, fines or imprisonment. This computer system
and any related equipment is subject to monitoring for administrative oversight, law enforcement, criminal investigative purposes, inquiries into alleged wrongdoing
or misuse, and to ensure proper performance of applicable security features and procedures. DHS may conduct monitoring activities without further notice.
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Log-in

Step 1:
Go to https://go.fema.gov

Step 2:

Log in with your previously created Email and Password

Welcome to FEMA Grants Outcomes!

Grants Outcomes (GO) is FEMA's new platform for submitting, approving, and managing FEMA grants.

Log in FEMA employees

Insert your PIV card into your smart card reader

Log in with your PIV card

United States Government

Password

John Doe

Forgot password?

‘ sd3ISN TVNY3IL1LX3

Login

Create an account

o Department of Homeland Security (DHS) Consent
You are about to access a Department of Homeland Security computer system. This computer system and data therein are property of the U.S. Government and
provided for official U.S. Government information and use. There is no expectation of privacy when you use this computer system. The use of a password or any
other security measure does not establish an expectation of privacy. By using this system, you consent to the terms set forth in this notice. You may not process
classified national security information on this computer system. Access to this system is restricted to authorized users only. Unauthorized access, use, or
moadification of this system or of data contained herein, or in transit to/from this system, may constitute a violation of section 1030 of title 18 of the U.S. Code and
other criminal laws. Anyone who accesses a Federal computer system without authorization or exceeds access authority, or obtains, alters, damages, destroys, or
discloses information, or prevents authorized use of information on the computer system, may be subject to penalties, fines or imprisonment. This computer system
and any related equipment is subject to monitoring for administrative oversight, law enforcement, criminal investigative purposes, inquiries into alleged wrongdoing
or misuse, and to ensure proper performance of applicable security features and procedures. DHS may conduct monitoring activities without further notice.
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Federal Financial Report (SF-425)

External User (AOR)

Internal User (SAO, AO, and GMS)

FEMA GO Reports Processing Guide
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Federal Financial Report (SF-425)

External User (AOR)
Navigating to the Task
Organization Information
Transactions
Federal Expenditures and Unobligated Balance
Recipient Share
Program Income
Indirect Expenses

Remarks and Submit
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Navigating the Task

Step 1.

To navigate to the Federal Financial Report, select Grants in the top blue banner to navigate
to your list of grants to manage.

Step 2:

Under 1 want to, open the drop-down menu to select Start task or Continue working

FUNDING OPPORTUNITY PERIOD OF PERFORMANCE STATUS STATUS DATE I wantto...

gscal Year (FY) 2019 Assistance to Firefighters 10/31/2020 - 10/30/2021 Awarded accepted 10/23/2020 Select an action =
rants

GRANTID

EMW-2019-FG-51247 (manage grant)

Step 3:

Select Financial reports within the left nav

FEMA Il Grants ~ Organizations ~ Grant/Subgrant ID a £ FnAorLnAor ~

Business Information

‘ sd3ISN TVNY3IL1LX3

<«

Grant summary Doing business as name Org Ser001 DBA 21000

My to do list
lyto do lis Physical address 21000 Org Ser001 Bivd

Organization information Testington, TN 37201

Payments Mailing address 21000 Org Ser001 Bivd
Testington, TN 37201

Amendments
=
Application
Payments
Payment number Request date Status Date of status Payment amount Action
Amendments
Request number Request date Status Date of status Action

Financial reports

Report Due date Status Date of status Action

Federal Financial Report for period ending 11/03/2020 11/03/2020 Submitted to FEMA 12/10/2020 Actions ~

Step 4:

Select View federal financial report

Financial reports
Report Due date status Date of status Action

Federal Financial Report for period ending 11/03/2020 11/03/2020 Submitted to FEMA 12/10/2020 Actions ~

View federal financial report
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Organization Information

Section 1: Organization Information

Status: Pending submission

* The first section needed to submit the SF-425 is reviewing and updating
the organization information, which is displayed in the main body
* Review the organization information for accuracy
e Under number 5, add an optional ID Number
« Fiscal Year (FY) 2019 Assistance to Firefighters Grants
M);.ir::; z Grant ID: EMW-2019-FG-58761

Financial report Period of performance: 10/31/2020 to 10/30/2021

o Instructions

Federal Financial Report (SF-425) for period ending 11/03/2020

Report status
Please note that you have until 11/03/2020 to submit your federal financial report.

« Please use this page to submit your Federal Financial Report (SF-425) under grant EMW-2019-FG-58761.
= After completing all the sections, sign and submit the report by selecting the signature statement and entering your system password.

Federal resources awarded: $200,038.10

OMB number: 4040-0014, Explration date: 02/28/2022 View burden statement

Note

The Report status will display the due
date for this Federal Financial Report

Organization legal name:

Organization (doing business as) name:

Mailing address:

Physical address:

Information current from SAM.gov as of:

Is your organization delinquent on any federal debt?

SAM.gov registration status:

5. 1D Number (You may input an account number or other
identification number for your records only. This number is
not used by FEMA.) Optional

I

6. Report type

Org Ser001 LN 21041

Org Ser001 DBA 21041

21041 Org Ser001 Blvd Testington, TN 37201-
21041 Org Ser001 Blvd Testington, TN 37201-

02/01/2020

Active as of 12/31/2019

semi-annual

...continued

FEMA GO Reports Processing Guide
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Organizational Information, continued

Section 1: Organizational Information, continued

e Select your organization’s basis for accounting

* Review the project/grant period information for accuracy

What is your organization's basis for accounting for recording transactions related to this reward?

Accrual basis of accounting (expenses recorded when they are incurred)

Cash basis of accounting (expenses are recorded when they are paid)

8. Project/Grant period

From 10/31/2020
To 10/30/2021
9. Reporting period end date 11/03/2020
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;xﬂf o
1@, FEM A FEMA GO Reports Processing Guide
© S
2 7S

‘ sd3ISN TVNY3IL1LX3

Page 9



FEMA

GRANTS H | "II} FEMA GO Reports Processing Guide
OUTCOMES

Transactions

Section 2: Transactions

¢ Scroll down in the main body to display the Federal cash overview
* Review the calculated amounts for accuracy

e Enter a Cash Disbursement amount

Transactions (cumulative)
Federal cash overview
10a. Cash Recsipts 50

10b. Cash Disbursements {this is the federal share of what you spent based on the total cost of all your requests).

10c. Tetal cash on hand 30

‘ sd3ISN TVNY3IL1LX3

=Ly

Eal 2 140
@: FEM A FEMA GO Reports Processing Guide Page 10
¢ 0@



FEMA

GRANTS H | "II} FEMA GO Reports Processing Guide
OUTCOMES

Federal Expenditures and
Unobligated Balance

Section 3: Federal Expenditures and Unobligated Balance :
e Scroll down in the main body to display the Federal expenditures and -
unobligated balance Ll
¢ Review the calculated amounts for accuracy o
2
¢ Enter a Federal share of unliquidated obligations amount >
F
. . c
Federal expenditures and unobligated balance 0
10d. Total federal funds authorized $200,038.10 |'|'|
, A
10e. Federal share of expenditures
: »
10f. Federal share of unliquidated obligations ‘
10g. Total federal funds $0.00
10h. Unobligated balance of federal funds $200,038.10

Note

Section 10e will only appear if you have
submitted a previous SF-425.
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Recipient Share

Section 4: Recipient Share

e Scroll down in the main body to display the Recipient share
* Review the pre-populated amounts for accuracy

¢ Enter a Recipient share of expenditures amount

Recipient share

10i. Total recipient share required

10j. Recipient share of expenditures

10k. Remaining recipient share

$10,001.90

$10,001.90

OM,
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Program Income

Section 5: Program Income

e Scroll down in the main body to display the Program income

* Select yes or no for earned income

* [f yes, enter the amount of the federal share of program income earned
o Select how the program income was used

o Review the auto-calculated unexpended program income

Program income

Did your organization earn income as a result of the work performed under this grant?

10l. Enter the amount of the federal share of program income earned. (Do not report any program income
here that is allocated as part of the recipient's cost sharing amount listed above

‘ sd3ISN TVNY3IL1LX3

How was your program income used?

To reduce the federal share of the total project costs

To add to the committed total project costs and was used for other eligible activities

100. Unexpended program income (Auto-calculated by the program income information you $0
provided above)
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Indirect Expenses

Section 6: Indirect Expenses

e Scroll down in the main body to display the Indirect expenses
* Select yes or no for an indirect cost rate agreement

* If yes, answer the additional questions regarding the rate

Indirect expenses
Does your organization have an indirect cost rate agreement with the federal government?

Yes

e No

If you have answered yes, the questions that
appear will be based on your grant.

‘ sd3ISN TVNY3IL1LX3
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Remarks and Submit

Section 7: Remark and Submit

e Scroll down in the main body to display Remarks

* Enter additional comments about your SF-425 report
e Certify the report and enter your password

e Select Submit to finalize your report

* A green banner will appear indicating that you have successfully submitted your
federal financial report (SF-425).

Remarks

Additional comments about your SF-425 report Optional

+| By signing this report, | FnAor LnAor certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are
for the purposes and objectives set forth in the terms and conditions of the Federal award. | am aware that any false, fictitious, or fraudulent information, or the omission of any material fact,
may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and
3801-3812).

‘ sd3ISN TVNY3IL1LX3

Please enter your password.

I 6 You have successfully submitted your federal financial report (SF-425). i
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Federal Financial Report (SF-425)

Internal User (SAO, AO, GMS)

Navigating to the Task
Review Instructions
Federal Financial Report
Indirect Costs

Cash Management/Reporting Issue

INTERNAL USERS .

Review Outcome, Submit, and Confirm
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Navigating to the Task

Step 1:

Navigate to the Federal Financial Report start by selecting Tasks in the top blue banner
to navigate to your task summary page, then select View on the Federal Financial Report
review card

FEMA Il Tasks

Task Summary

My open tasks
5 tasks

View >

Deobligation Confirmation

Unassigned tasks: 27

PHASE TASKS PAST A WEEK
Award 30

View >

Link application to vendor

Unassigned tasks: 31

PHASE TASKS PAST A WEEK
Pre-Award 50

View >

Federal Financial Report review

Unassigned tasks: 0

PHASE TASKS PAST AWEEK

3

View >

Rejected IFMIS Obligations

Unassigned tasks: 71

PHASE TASKS PAST AWEEK

74

View >

Grant/SubgrantID ~

Grants Management Amendment
Review

Unassigned tasks: 0

PHASE

TASKS PAST AWEEK
Post-Award 2

View >

Rejected IFMIS Payments

Unassigned tasks: 4

PHASE TASKS PAST A WEEK

6

View >

Grants Management Award
Review

Unassigned tasks: 239

PHASE
Pre-Award

View >

Q & afgagms ~

TASKS PAST A WEEK

264

Step 2:

Select Start task or Continue working next to the grant in your task list that you want to
complete the report review for

FEMA If

Task List

Tasks

ORGANIZATION
Org Ser001 DBA -21102

PRIORITY RANK
2

REGION

GRANT ID
EMW-2019-FG-116986[7"
FUNDING OPPORTUNITY

Fiscal Year (FY) 2019 Assistance to
Firefighters Grants

DATE IN QUEUE
02/02/2021

TASK
Federal Financial Report review

Grant/Subgrant ID

ASSIGNED TO
afg.gms@fema.test (Unassign)

Continue working

) FEEMA

FEMA GO Reports Processing Guide
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Review Instructions

Section 1: Review Instructions

¢ Open the review panel on the right side of your screen

¢ Select the review instructions within the review panel to open
the dropdown section

* Select the review instructions link to change the main body to
display the Review instructions

* Review the steps and information

My review

Federal financial report
| Correspondence Log
Attachments
Comments
Other information
Grant information =

Review instructions

Review instructions for the Federal Financial Report (FFR) review and Cash
analysis

- Hide your review panel

v Reyle

Step 1: Identify why the report was sent for review

Open the Cash management/reporting issue section of your review panel. In there, there should be bullet points that detail the issu
possibilities include:

. » Indirect costs
The report includes a positive cash on hand value.

The report includes a negative cash on hand value that is not accounted for by payments pending FEMA review at the end o
The recipient has drawn down the full federal share for this grant, but has not met their required cost share contribution. (For
The recipient has not met their required cost share contribution as they draw down. (SAFER hiring only)

The report includes indirect expenses. * Review outcome
The report includes program income.

FEMA GO has determined that the draw down behavior for this grant is inconsistent with similar grants.

The report has been previously returned to the recipient for correction.

» Cash management/reporting issue

Step 2: Review the SF-425

Navigate to the center panel of your review, where the read-only version of the SF-425 should be displayed. If you have already na
link in the left navigation panel on the left-hand side of the screen, marked “Federal Financial Report”. You will see the SF-425 exac
remarks, and answers to questions. Review certain things (provided by GMO)

Step 3: Contact the recipient as necessary

FEMA GO Reports Processing Guide
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Federal Financial Report

Section 2: Federal Financial Report

* Select Federal financial report in the left nav to change the
main body to display organization information

* Review the information for accuracy

INTERNAL USERS .

FEMA I Tasks GrantSubgrant ID =
<« - i
Federal financial report
Organization information
Correspondence Log Federal agency and organizational element to which report is submitted? FEMA
~ Review instructions
e DUNS (includes DUNS+4) 900021106
Read the review instructions
. . Employer |dentification Numbar (EIN): 987654000
dther information
vt iciiaticn = Organization legal name: Org Ser001 LN 21106 » Indirect costs
Organization (doing business as) name: Org Ser001 DBA 21106
Review instructions » Cash management/reporting issue
Malling address: 21106 Org Ser001 Bivd Testington, TN 3i
» Review outcome
Physical address: 21106 Org Ser001 Blvd Testington, TN 3} @
1D Number
Report type semi-annual
What is your zation's basis for g for recording related to this reward? Cash
Project/Grant period
From 01/25/2021
To 01/24/2022
Reporting period end date 1213112020
¢PART
SRl
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Indirect Costs

Section 3: Indirect Costs

* Select Indirect costs in the review panel to
open the dropdown section

* Review the attached files

¢ If necessary, upload the correct
agreements

Attention

Only certain file types are accepted, review the
accepted file types list before uploading.

* Review instructions

= Indirect costs

Indirect costs are ncluded in the submitted SF-425 The
following indirect cost rale agreements are attached to this
grant. If the indirect cost rate agreements are out-of-date,
attach the correct agreaments below

Drag and drop your files here

or choose files

Maximum File Size: 1074 TSMB

Accepted File Types: pdil doc docx xis, xisx, |pg

¥ Cash managementireporting issue

» Review outcome o

FEMA GO Reports Processing Guide Page 20
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Cash Management/Reporting Issue

Section 4: Cash Management/

Reportlng Issue + Review instructions
7)) * Select Cash management/reporting issue 5 indivict conia
[ in the review panel to open the dropdown
w section = Cash managemeant/reporting issue
m . . . FEMA GO has selected this report for review due to the
5 * Review the issues listed by FEMA GO Fopla
= The report includes indirect expenses

—d » The report includes a positive cash on hand valua
< Note
Z * Review outcome O
(22 The issues listed will vary based on
w the report being reviewed
=
Z

AR
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Review Outcome, Submit, and Confirm

Section 5: Review Outcome

¢ Select Review outcome in the review
panel to open the dropdown section

¢ Cash management/reporting issue

. ~ Review outcome (]
¢ Select an outcome or return option

Enter the cutcome from your baseline monitoring or
Enter the required technical assistance return the report to the recipient.

information and comments Review complete: no cash management issues

Rewview complete: unresolved cash management

* Resolve any errors iias

* Once all errors are resolved, select Submit FRENAT R0 DGRR[0 ROTRAOn
your review Provide technical assistance to the recipient:

¢ Select Confirm

* A green banner will then appear indicating
that you have completed the federal

. . . Internal Comments
financial report review for the grant.

INTERNAL USERS .

Review submission confirmation

Please confirm your decision to submit your review of the Federal Financial
Report for the grant: EMD-2020-BR-1098761. Once you submit this review, you
will no longer be able to log any additional correspondence regarding this
specific Financial report

X Cancel

I o You completed with no cash management issues federal financial report review for EMD-2020-BR-1098761
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Performance Progress Report

External User (AOR and PM)

Internal User (SPGA, PGA, and PS)
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Performance Progress Report

External User (AOR and PM)
Navigating to the Task

Instructions and Attachments

Submit the Report
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Navigating the Task

Step 1.

Select Grants at the top of the welcome page.

Granis - Organizabions -

Hello, FnAor!

Welcome to FEMA's new grant system!

FEMA Grants Quicomes {GO) supports the Preparedness: Fire & Life Safety, Mitigation: Hazards and Recovery: Assistance to
Individuals categories of grant programs. As the application is developed, more functionality and grant programs will be available
for your use

Step 2:

Under | want to... open the drop-down menu to select an action

‘ sd3ISN TVNY3IL1LX3

Org Ser001 DN 01390 UEIS00001390

FUNDING OPPORTUNITY PERIOD OF PERFORMANCE STATUS STATUS DATE | wantto...

aT A 0700 ; " i
Fiscal Year (FY) 2019 Assistance 1o Firefighters 0772372020 - 0772312021 Awgrded accepted 06/30:2020 Select an action
Grants

GRANT ID Request an amendment

ENW-20 -£G.57400 (manaas aanh "
EMNY-2019-FG-574 ANA0e Alan Submit performance
progress report

0‘37\ )
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Instructions and Attachments

Section 1: Instructions and Attachments

¢ Review the Instructions
¢ Select a Reporting period end date and Yes or No for a Final report

¢ Upload your completed Semi-Annual Performance Report

Performance Progress Report

Grant ID: EMW-2019-FG-57400

Performance progress report

Instructions

o Please use this page to submit your Performance Progress Report under grant EMW-2019-FG-57400. Then sign and submit the performance progress report by selecting the signature
statement and providing your system password. Only an Authorized Organization Representative (AOR) or a programmatic member of the recipient organization can submit a performance
progress report.

Reporting period end date
mm/dd/yyyy

Final report?

Please attach your performance progress report:

programmatic-progress-report. Please complete and upload your report.

Period of performance: 07/23/2020 to 07/23/2021 Federal resources awarded: $1,636,363.64

The Fiscal Year (FY) 2019 Assistance to Firefighters Grants Performance Progress Report can be found by following this link https://www fema.gov/grants/preparedness/firefighters/standard-elements-

Attachments
Maximum File Size: Accepted File Types:
1074 79MB pdf, doc, docx, xls, xIsx, jpg
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Submit the Report

Section 2: Submit the Report

* Scroll down in the main body to display the Authorization
* Certify the report and enter your password
¢ Select Submit to finalize the report

* A green banner will appear indicating that you have successfully
submitted your performance progress report

«| |, FnAor LnAor, certify that | am authorized to submit a performance progress report, and | am hereby providing my signature to acknowledge that the performance progress report information is
accurate to the best of my knowledge.

Please enter Iour Iassword.

‘ sd3ISN TVNY3IL1LX3

I @ You have successfully submitted your performance progress report.
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Performance Progress Report

Internal User (SPGA, PGA, and PS)

Navigating to the Task
Performance Progress Report
Review Outcome: Return for Correction

Review Outcome: Complete and Submit

INTERNAL USERS .
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Navigating to the Task

Step 1:

Navigate to the Performance Progress Report by selecting Tasks in the top blue banner to
navigate to your Task Summary Page, then select View on the Performance Progress Report

Review card
FEMA Il Tasks  Team Grant/Subgrant ID ~
Task Summary

INTERNAL USERS .

My open tasks
95 tasks

View >

507 notification

Unassigned tasks: 1

PHASE TASKS PAST AWEEK
Pre-Award 1
View >

Declined Awards Confirmation

Unassigned tasks: 143

PHASE TASKS PAST AWEEK
Award 153
View >

Business objectives
tracker

View >

Amendment Recommendation

Unassigned tasks: 94

PHASE TASKS PAST AWEEK
Post-Award 144
View >

Do Not Fund Confirmation

Unassigned tasks: 24

PHASE TASKS PAST AWEEK
Pre-Award 28
View >

Office workload
918 tasks

View >

Award Recommendation

Unassigned tasks: 9

PHASE TASKS PAST AWEEK
Pre-Award 43
View >

Payment Request Review

Unassigned tasks: 2

PHASE TASKS PASTAWEEK
5

View >

Courtesy Notification

Unassigned tasks: 80

PHASE TASKS PAST AWEEK
Award 80
View >

Performance Progress Report
Review

Unassigned tasks: 1

PHASE TASKS PAST AWEEK

"

Step 2:

Select Start task or Continue working next to the grant in your task list that you want to
complete the report review for

FEMA Il Tasks Team Grant/Subgrant ID ~
ORGANIZATION GRANT ID DATE IN QUEUE ASSIGNED TO
Org Ser001 DN 20400 EMW-2021-FG-1417249[# 12/22/2021 Unassigned
PRIORITY RANK FUNDING OPPORTUNITY TASK
Fiscal Year (FY) 2021 Performance Progress Report
REGION Assistance to Firefighters Review
v i Start task

FEMA

FEMA GO Reports Processing Guide Page 29
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Performance Progress Report

My review

Performance progress report

Comments

Other information

Grant information

INTERNAL USERS .

FEMA Il Tasks

Team

«

=

Section 1: Performance Progress Report

* Review the Report Information displayed in the main body

* Select the file link found in the main body to review attachments

Grant/Subgrant 1D+

Tasks = EMW-2021-FG-1334105 = Performance Progress Report Review

Performance progress report for period ending 12/06/2021

Report Information

Final Report
Resubmission Deadline
Technical Assistance Comments

Reporting Period End Date

Performance Progress Report Attachments

Filename

CHARS docx

Submitted by

Date and Time Submitted

No

12/06/2021

Date

Uploaded b Label
uploaded - Ploaded by =5

12/06/2021  test ser001 aor20400@test com Performance Progress Report
documentation

test.ser001.a0r.20400@test.com

12/06/2021

- Hide your review panel

~ Review outcome

Enter the outcome from your baseline review or return the

report to the recipient.
Review complete
Return to recipient for carrection

Internal Comments

Q& First Name Last Name ~ I

[c]

FEMA

FEMA GO Reports Processing Guide

Page 30



FEMA
GRANTS !IIIIII}

OUTCOMES

FEMA GO Reports Processing Guide

INTERNAL USERS .

Performance Progress Report, continued

¢ Select Review outcome in the review panel
to open the dropdown section

¢ Select the Return to recipient for correction
option

¢ Enter the required technical assistance
information

¢ Enter a Resubmission deadline date
¢ Enter the required Internal Comments
¢ Select Submit your review

* A green banner will appear stating that you
have returned to recipient the performance
progress report review for the grant.

Section 2: Review Outcome: Return for Correction

= Hide your review panel

~ Review outcome

Enter the outcome from your baseline review or return the
report to the recipient.

Review complete

#) Return to recipient for correction

Provide technical assistance to the recipient

Resubmission deadline
(MM/DD/YYYY)

Internal Comments

(]

I o You returned to recipient the performance progress report review for EMW-2021-FG-1446332

FEMA GO Reports Processing Guide
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Performance Progress Report, continued

Section 3: Review Outcome: Complete and Submit
¢ Select Review outcome in the review panel
to open the dropdown section
~ Review outcome [}
¢ Select the Review complete option Enter the outcome from your baseline review or return the

report to the recipient.

¢ Enter the required Internal Comments

® Review complete

Return to recipient for correction

¢ Select Submit your review
Internal Comments

* A green banner will appear stating that
you have completed with no issues the
performance progress report review.

INTERNAL USERS .

I o You completed with no issues performance progress report review for EMW-2020-FG-127811

=
- @ o FEM FEMA GO Reports Processing Guide Page 32
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Initiate Closeout Process

Step 1.

Select Grants in the top blue banner at the top of the welcome page,
then select Manage my grants.

for your use.

Grants ~ Organizations ~

Manage my grants

HEI |0, F ‘ Manage my suborganization grants

Welcome to FEMA's new grant system!

FEMA Grants Outcomes (GO) supports the Preparedness: Fire & Life Safety, Mitigation: Hazards and Recovery: Assistance to
Individuals categories of grant programs. As the application is developed, more functionality and grant programs will be available

Grant/Subgrant ID

Step 2:

Under 1 want to... open the drop down

menu and select Initiate Closeout

FUNDING OPPORTUNITY

Fiscal Year (FY) 2018 Staffing for Adeguate
Fire and Emergency Response (SAFER)

GRANTID

EMW-2018-FF-33321 (manage grant)

FUNDING OPPORTUNITY

PERIOD OF STATUS

PERFORMANCE

12/01/2019 - 11/30/2021 Awarded accepted

PERIOD OF STATUS
 PERFORMANCE

STATUS DATE | want to...

08/01/2022 Select an action -

Request an
amendment

Submit performance

progress report

STATUS DATE Initiate Closeout

D{/ﬁ\ ¢

...continued

FEMA GO Reports Processing Guide
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Initiate Closeout Process, continued

Step 3:

Review the closeout information and select Confirm

Initiate Closeout

Grant ID: EMW-2018-FF-33321

Before initiating closeout, you should complete all post-award activities and be ready to enter the closeout phase. In the closeout phase, any
payments issued through FEMA GO will be issued after the FEMA review of your closeout report which may take some time, and the amendment
feature will be disabled. If you have immediate cash needs, please submit a payment request prior to initiating closeout. If you need prior approval
from FEMA on any outstanding issues, please submit an amendment request prior to initiating closeout. You will be able to retum to the post-
award phase if necessary to re-enable the FEMA GO payment and amendment features, but you will lose any work you have performed on your
closeout report.

X Cancel

Step 4:

After you select confirm the status on your closeout report page should change. Check the
Status of the closeout report. It should say Status: Pending submission.

Q 2 FnAorLnAor o

Status: Pending submission

Granysubgrant 1D

FEMA

I Granis ~  Organizations ~

Fiscal Year (FY) 2018 Staffing for Adequate Fire and Emergency Response

My closeout report
e (SAFER)
Organization information
Grant ID: EMW-2018-FF-33321
Narrative
Award costs Grant summary
Egiment and stpplesiventony Period of performance 12/01/2019 - 11/30/2021

SF-425

Federal resources awarded $1,900.85
Sign and submit

NN
§Hﬂf o)
1@, FEM A FEMA GO Reports Processing Guide
© S
2 7S
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Grant Closeout Package

Closeout Notification Email - External User
Closeout Summary Letter - Internal User

Closeout Package - Internal or External User

FEMA GO Reports Processing Guide
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Closeout Notification Email

Once the grant has been verified as closed, the recipient will
receive the following email notification:

* The email will include the grant name, ID number, and date that IFMIS grant
closure confirmation task was completed for the grant.

* To access the Closeout Summary letter, you must log in to the FEMA GO system
at go.fema.gov.

o Once logged in, search the grant ID in the search field in the upper right
corner of the screen, then go to the attachments section to view your
Closeout Summary Letter.

Subject: Closeout Summary Notification (Grant Number: [grant I1D])
The purpose of this email is to inform you of the closed status of your FEMA award for [FO name] grant number [grant |D]. The FEMA

closed date is [date that IFMIS grant closure confirmation task was completed for this grant].

Please use the FEMA GO system at https://go.fema.gov to view your Closeout Summary Letter. Search for [grant |D] in the search field in
the upper right corner of the screen, then go to the Attachments section to view your Closeout Summary Letter.

If you have questions on using the FEMA GO system, please reach out to the FEMA GO Help Desk at femago@fema.dhs.gov.

N
Eal 2 140
2 @ 5 FEM FEMA GO Reports Processing Guide
() '~
2\ S
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Closeout Summary Letter

Navigate to your GLP

W N

To View the Closeout Summary Letter:
1. Navigate to go.fema.gov and log-in

Scroll down to the Grant History

Open the Closeout Summary Notification

Grant history

S0t 1o: b

INTERNAL USERS .

Due cate
20
Request for Information
RFI number Request date

Status Date of status Agtion

Status Date of status Action

= Closeout Summary Notification Grant Number: EMW-2018-FG-143421

OHIZ023 5:22 pm

The Closeout Summary
Letter includes:

* Final expenditure
information;

* Adjustments made to
facilitate the closeout
of the award; and

* Requirements not
affected by the closeout
of the award.

U.S. Department of Homeland Security
Washington DC 20472

~TART
SLIARLYA

&) FEMA

[DATE]

[Recipient POC name]

[Recipient POC title]

[Recipient name]

[Recipient street address]
[Recipient city, state, postal code]

Re: Closeout Summary, [Award Number]
Dear [Title] [Name]:

The purpose of this letter is to inform you of the closed status of the FEMA grant award referenced above. The
FEMA closed date 1s [insert date]. Final expenditure information, including any adjustments we completed to facilitate
the closeout of this award, are summanzed below-

[Insert $3 - Total Federal Funds Obligated]
[Insert $% - Total Federal Funds Expended]
[Insert $3 - Total Federal Funds Deobligated]

All reporting requirements for thus grant award have been met. Therefore, we have officially closed this grant in accordance
with general closeout principles and guidance provided in 2 CFR §§200.34[X]. As per 2 CFR 200.34[X]and 200.34[X]
requirements, the closeout of this award does not affect:

1) FEMA’s right to disallow costs and recover funds on the basis of a later audit or other review;

2) Your obligation to return any funds due as a result of overpayments, later refunds, corrections, or other
transactions;

3) FEMA’s ability to make financial adjustments;

4) Audit requirements;

5) Property management and disposition requirements; or

6) Records retention requirements.

Thank you for your assistance in furthering the purpose of this important program. Please direct atry questions related to
your grant award closeout to the [staff or designee] at [contact information].

[Insert signature block]

FEMA GO Reports Processing Guide
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Closeout

Package

GLP Display:

Package pdf

grant

FEMA Il Tasks  Team
«

Grant summary

INTERNAL USERS .

Organization information

Recipient contacts

Pending tasks

1. As an external or internal user you can navigate to the GLP by searching the grant ID

3. Select Attachments in the left nav to change the main body to display the Closeout

4. Select the file link displayed in the main body to view the Closeout Package

Grant/Subgrant ID ~

EMW-2018-FG-120152: FY 2018 Assistance to Firefighters Grants

Org Ser001 DN 50479

2. Closed will display in the upper right-hand corner on the main body for the selected grant

a. This document will include the closeout summary letter and any de-obligations for the

b. The closeout package is viewable to both internal and external users that have access
to the grant, and it cannot be deleted

Q & FirstName Last Name ~

«

Grant summary
Filename

Date

Uploaded b Label Description
uploaded R 1 i

Application
Attachments EMW-2018-FG-143421 - Closeout Package pdf 01092023  WF Execution  Closeout Package No description given.
0cg85248-

906c-11ed-
9a10-
024p22224088

Action

Period of performance 109/11/2020 - 11/30/2022
Financial reports
Federal resources awarded $109,090.90
Performance progress reports
Closeout reports Required non-federal resources $10,909.10
Request for Information
Federal resources disbursed to recipient $0
Activity history
Pending disbursements to recipient $0
Application
Balance of federal resources available $109,090.90
Comments
Organization : Org Ser001 DN 50479
This information is current of SAM.gov as of: 04/22/2020
Registration summary
FEMAGO Il Grants - Organizations - ‘GrantSubgrant ID

D{/ﬁ\fﬁ

FEMA GO Reports Processing Guide
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FEMA GO Help Desk Information:

Please send any questions to:
FEMAGO@fema.dhs.gov

1-877-585-3242

Hours: Mon-Fri, 9:00 a.m. - 6:00 p.m. ET

FEMA GO Reports Processing Guide
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