







July 5, 2000

PT:CR:RP

MEMORANDUM FOR:  Regional Directors




      Regions I, II, III, IV, V, VI, VII, IX, and X





/signed/

FROM:
                  Kay C. Goss, CEM®




      Associate Director for Preparedness,

                                             Training and Exercises

SUBJECT:

     Annual Letter of Certification Reporting Requirements Under




     44 CFR 350 and NUREG-0654/FEMA-REP-1, Rev. 1

The Strategic Review Steering Committee (SRSC) that guided the streamlining review of the Radiological Emergency Preparedness (REP) Program found that inconsistencies existed in the kinds of information and the types of documentation being reported by the States to the FEMA Regional Directors, under the provisions of Section C of GUIDANCE MEMORANDUM (GM) PR-1, “ POLICY ON NUREG-0654/FEMA-REP-1 AND 44 CFR PART 350 PERIODIC REQUIREMENTS.”

As a result of their comprehensive program review, the SRSC reiterated the importance of the submittal of an Annual Letter of Certification (ALC) and the need for the ALC to be used by FEMA in making reasonable assurance findings and determinations on offsite radiological emergency plans and preparedness.

I am asking for your assistance in assuring that all States with REP Program responsibilities comply with the periodic reporting requirements in Section C of GM PR-1.  As such, you should reaffirm with each State the need to comply with the ALC requirements, in accordance with Section C of GM PR-1.

The States’ submission of their ALC to the FEMA Regional Directors is required by January 31 of each year for the periodic requirements of the preceding year.  The letter must include assurance that all requisite activities have been undertaken or completed, as appropriate, by State and local organizations.  At a minimum, documentation of the following items must be included in, or attac0hed to, the ALC.  (The letter enclosed in parentheses indicates the applicable NUREG-0654/FEMA-REP-1 planning standard.): 

1. Public Education and Information (G):  Means of dissemination of information, dates, participants, sponsoring organizations and description of any programs conducted to increase public and media radiological emergency planning and response awareness.

2. Emergency Facilities and Equipment (H):  Type of equipment/instrument, quantity and dates of check/test.

3. Exercises (N):  Testing of all major elements, in an exercise or by other means as appropriate, and testing plans for implementing ingestion pathway and post emergency measures.

4. Drills (N):  Types, dates held and participating organizations.

5. Radiological Emergency Response Training (O): Scope and purpose of training, dates held, number of participants, agencies represented and sponsors of training.

6. Update of plans and Letters of Agreement (P):  Verification that plans and letters of agreement have been reviewed and appropriate changes made.  Updates of plans should include telephone numbers, call-down lists and maps.

7. Alert and Notification (Appendix 3): Types of tests conducted in accordance with established schedule, dates held, and operability percentage achieved based on periodic testing. 
Should you have questions concerning this memorandum or wish to discuss it, please call Russell Salter, Director, Chemical and Radiological Preparedness Division, at (202) 646-3030.
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